


[bookmark: _GoBack]Application process
Sign in or create an account for the FFF Program (instructions) on separate attachment.
Click on the application under ‘My opportunities’ on the right hand side of the page.
[image: Graphical user interface, application

Description automatically generated with medium confidence]
Click on agree
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Description automatically generated]

Complete Phase 1 – Eligibility Section (far left of page)
[image: A screenshot of a phone

Description automatically generated with medium confidence]
Complete the required questions in Phase 1 (section 1).  As you complete each Eligibility Section, a new section will pop up.







If you answer any questions wrong, a red error message will pop up.  If you answer all questions correctly, the system will open up Phase 2 for your competition.  
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Example of ERROR message – Non Michigan residents are not eligible for the FFF Program
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Once all questions in Phase 1 are complete, click on save in the top right corner. Once you click save, this will open up Section 2 for your completion.  
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Eligibility Section 2 Asks how you are eligible for the FFF Program, once you select your choice, a box will pop up where you can upload a document.   – Click save in the right hand corner when done, section 3 will then open up.[image: Graphical user interface, text, application
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Once Eligibility 2 is complete, move on to #3
[image: ]
Here you will add personal information, upload documents such as a copy of your birth certificate and social security card and electronically sign.
Next you will electronically sign the Service Credit Guidelines and the Doctoral Fellowship Agreement.
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Next is Phase 2 – you will complete Personal Information, Educational Information and Application questions.
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Personal Information
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Educational Information
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Application questions
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Once all sections have been completed and documents uploaded. Navigate to the left bottom of the screen and locate ‘Status Options’ select the Application Submitted.  The first phase of the process is now complete.  Your application will now move to the university for approval or denial.  ** FYI -You will no longer see your application when you sign in…  the application is now in the universities ‘my tasks’.**
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Section 3
Once you have been awarded funding from the university you will need to sign back into the system and complete the following steps.
1. Under Phase 3, complete the Additional Candidate Information, Service Credit Guidelines and the Doctoral Fellowship Agreement.
2. [image: Graphical user interface, text, application, email

Description automatically generated]
3. [image: Graphical user interface, text

Description automatically generated]
4. [image: Graphical user interface, text
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5. Lastly, under Status Options (LEFT HAND SIDE)– click on CONTRACT EXECUTED
6. [image: ]
7. You may now discuss disbursement of funds with your university representative.  
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You must be able to answer "Yes" to the following questions to be eligible.

* Are you a citizen of the United States?

* Are a resident of Michigan?

* Are you applying for a fellowship for a graduate degree program into which you have been accepted at

Eastern Michigan University?

* Do you intend to begin a career in postsecondary teaching following the completion of this degree program?

* Do you understand that you must meet the university's definition of good academic standing to qualify for this
fellowship?

You must be able to answer "No" to the following questions to be eligible.

* Are you currently in default on any student loan?

* Have you previously received another FFF Award for the same degree level (Master's/Specialist or Doctorate)?

* Are you currently a recipient of an FFF Award at another university for a degree that has not been completed?

* Have you previously had an FFF Award converted to a KCP Loan?

Click "Save" in the the upper right-hand corner to save your responses. If your responses have not resulted in any error
warnings, select “Eligibility Section 2" in the column on the left to proceed to the next section.
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Eligibility Statement Section 1:

*Asterisks indicate fields that require a response to submit this section of the application.

You are not eligible for this fellowship. If you have questions regarding
eligibility, please contact the office at your university that administers the
Future Faculty Fellowship Program.

You must be able to answer "Yes" to the following questions to be eligible.

* Are you a citizen of the United States? Yes v

* Are a resident of Michigan? _
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Must check at least one to be eligible.

*Asterisks indicate fields that require a response to submit this section of the application.

[ 1am an adult dependent primary caregiver. I take primary responsibility for an adult who cannot fully care for him/herself.

[] 1have a physical, mental, or learning disability as defined by the Americans with Disabilities Act, that causes an educational barrier
but does not prevent me from working. Additionally, it will not prevent me from completing my FFF obligations.

[] 1have limited English ability in reading, writing, speaking, or comprehending the English language and:
2) My native language is a language other than English; or
b) live in a family or community environment where a language other than English is the dominant language.

] 1am afirst generation college graduate: no parent/guardian completed a bachelor's degree.

[ 1am aformer foster child. | was a ward, placed into a group home (residential childcare community, treatment center, etc.) or
private home of a state-certified caregiver.

[ 1am currently homeless. | lack fixed, regular, and adequate housing. | live in a shelter, park. motel, or car, or | am temporarily living
with others.

[ within the past five years Ive qualified for needs-based federal student financial aid, such as Pell Grant, subsidized federal student
foans, or work-study.

[ 1am currently, or 1 have in the six months prior to this application received public assistance, such as, Temporary Assistance for
Needy Families (TANF), Supplemental Security Income (SS1), Supplemental Nutrition Assistance Program (SNAP), or, Women, Infants &
Children (WIC).

[] 1have served a period of incarceration and can be considered a "Returning Citizen."

[] 1am asingle parent (unmarried or separated from a spouse) and:
) have minor child(ren) for which | have physical custody or joint custody, or
b) am pregnant.

Note: The information and documentation provided for Section 2 will not be shared with the university's Fellowship Selection Committee.

Click "Save" in the upper right-hand corner to save your responses. If you have selected a response that requires a

document upload, you may return to this section at any time prior to submission to do so. Select "Eligibility Section 3" in
R N = AR NS
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Verification of your Social Security Number (SSN) and date of birth is required for the eligibility screening. Always use a secure internet connection whenever you transmit personally identifying information.

ghsel Appropriate physical, electronic, and managerial procedures have been put in place to safeguard and help prevent unauthorized access, maintain data security, and correctly use the information we collect online.

— . *Asterisks indicate fields that require a response to submit this section of the application.
Eligibility Section 1

* SSN (0K-XK000)

Eligibility Section 2.

Upload a copy of your Social Security card. Because acceptance of this award requires the signing of a legal contract between you and the State of Michigan,

Service Credit Guidelines verification of your SSN is required. *

etora ellowshp

Agreement
* Date of Birth (MM/DD/YYYY)  Date of Birth

Phase 2 - 4171972

Personal Information * Date of Birth Verification

Upload one of the following documents for verification of your date of birth: U.S. Passport, state-issued photo ID, state-issued Driver's License, or birth certificate.

Select

Test Doc.docx
1385KE x

Educational Information

Application Questions

Phase 3
* Future Faculty Fellowship Degree Level

Additional Candidate

Doctoral Degree v
Information
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Service Credit Guidelines

Below are the current FFF Service Credit Guidelines. The policies in this document are subject to ¢
with the FFF Service Credit Guidelines in place at the time of the service documentation submissic
complete the acceptance certification at the bottom of the page.

King+Chavez+Parks (KCP) Initiative
Future Faculty Fellowship (FFF) Program
Service Credit Guidelines
Three types of FFF service credit are listed and defined below:

+ Teaching at the postsecondary level,
« Working in a higher education administrative role.
« Servingin a pre-approved non-traditional service role.

Teaching service credit may be granted for serving as the instructor of record for credit-earning courses at an accredited,
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Phase 1 Below is a sample copy of the contractual language that is the Future Faculty Fellowship Agreement. If you are selected and ac

required to sign this agreement. Read the document below and complete the acceptance certification at the bot
Eligibility Section 1

1. Doctoral Fellowship Program Obligations

Eligibility Section 2.
A.lagree:

Eligibility Section 3 1.To pursue and obtain the agreed upon doctoral degree at a Michigan public university within eight (8) calendar years of signing this agreement. | will ensure that the k
evidence of my degree obtainment.

. To maintain good academic standing at the university, as defined by the institution.

. To not accept a second KCP Initiative FFF Award.

. To begin part- or full-time faculty teaching or an approved administrative position at an accredited, public or private, two- (2) or four- (4) year postsecondary institutio
calendar year after conferral of the doctoral degree.

Service Credit Guidelines

Phase 2

. secondary institution of employment at the conslusio
7.To advise the KCP Initiative Office within thirty (30) calendar days, in writing, of any change in my name or contact information, or my withdrawal from the university.

Personal Information
B.1understand that the KCP Initiative may extend my eight (8)-year period for obtaining the doctoral degree by one (1) calendar year for good cause. The KCP Initiative may

e — service obligation by one (1) year for good cause. | must submit a written request for consideration at least thirty (30) calendar days prior to the respective deadline.

1. Repayment By Default:
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Application Questions

*Please upload an educational and career goal statement linking your interests and academic preparation to your current studies and postsecondary
teaching career focus. Please limit your response to two pages or less.

*Please upload your resume or Curriculum Vitae. It is recommended that this document include personal and academic honors, campus/community
activities, and academic or professional leadership roles.

*Please upload an estimated budget summary of the remaining cost of your graduate degree by semester (e.g. tuition, fees, books, living
expenses). Include an estimated summary of all sources of income and financial aid that you have received or plan to receive, including fellowships,
graduate assistantships, scholarships, and grants. You may include a narrative with supporting details.

To upload an additional document, click the "+ sign.

*Please upload 2 or 3 letters of recommendation. One of those letters must be from your degree program advisor.

To upload an additional document, click the "+ sign.
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‘You have been selected as a recipient of a Future Faculty Fellowship (FFF) Award. To receive this award, you must provide the following information, reread and acknowledge the current FFF Service Credit

Personal Information Guidelines, and digitally sign the FFF Agreement, which is a legally binding contract

Educational nformation *Gender (for data reporting purposes only)

Female .

‘Application Questions

‘*Race/eshniciy (for data reporting purposes only)

white .

SrmEmwEssTS *Degree Program Adviser/Chair's Name

Dr_john Doe:
Doctoral Fellowship Agreement

v Tools ‘*Adviser/Chair's Phone
(517)999-9999

Landing Page

Attachment Repository. *Adviser/Chair Email

[ ——
S h

Click *Save* in the upper right-hand corner to save your responses. If your responses have not resulted in any error warnings, select *Service Credit Guidelines” in the column on the left

Print Document
- . under Phase 3.

¥ status Options





image17.png
AAPP-2020-KCPLestEMUI-737-DOC

Phase2

Phased

v status Options

v Related Documents

cea

B iicace Rl

King-Chévez-Parks (KCP) Initiative
Future Faculty Fellowship (FFF) Program
Service Credit Guidelines
Thre e of FF seiceceds are e and defind sl

« Teaching s the postsacondary evel

Working nahigher ducaton adminiscracive o
- Sening na pre-approved non-radiional sevice ol

Teaching service crdit may be granted or sening as the instrucor frecord fo redi.sarming courses a an accradted,public o privae, wo- or fouryear postsscondary educaton
o, Tesching sesstanan s 42 2t Gualfy for 7 i2ns| Ea:hing sancs e bt iy 2ualy for non-tadiSonal sanice redt f pe-apraved by he KCF Inistue.

Administrative service credit may begrancas or positions 3t an acced s postsacondary edUcaton nsituion hatreauies 3 miimum of 3 master slspeciaistdegree 3nd must

a5y one of e folwing categar

Working direcy with postsecondary suudents in an academic advising or student afis o (e studen success counselor, ombudsperson)
- Direcing programs designed o support theretenon and academic succes ofpostsecondary students (o student success coordinator,directr of sudent engagemen).
« Providing supervision and diection of the curicular and nstrucionsl afales o a specifc academic uic(e.g.dean, department chair, provost)

Ieis ighty recommencs

na ol see pe-apprava ram e KCF It fa an sdmiisrative poicon t2 nsurs thst he posiion quslfies

Nontraditonalservice credit may be granced orsmia ole requiring ess than a mastar's/specias degree. Nomradionslsenvice proposals

- Should be reviewed with a niversiy FFF Representativeprior o submision
s rceivepre-sppraval from the KCP nistue arior 2 i sart o the savice.

- Oy non-raditons ence completad fer tre 3pproval Sace may qusly forservicecradic

- Can only e sppraved for  maxmum of one-nird o the FF servcs ablgecan

‘Qualying non-radiional seniceroles must work direcly with postsecondary students and satsfy one ofthe fllowing caegorie:

Working a a Graduate Teaching Assistantin the insruccion of courses, 3bs,orseminars.
« Tutoring, mentoring. counseling. or adising in  campus- o community-based program designed 1o SUppOTEpostsecondaryratenion and academic success.

Pre-approval requests should be submited a leas 30 days pior o the sart of the position o allow sufficent ime for processing.

Genersi 5 Servics Credit Policies:

- Felows mustsubmit verificaton of qualing amployment wichinone calendar year aftr
Pl must continue 9 o ericaton of sl ing SErvice annusly flwing Segres conferralund the ogacon has been SEEETEd
Pl may SU5mit s raquss: far an 320IGNS! USEESEe Y85 SXEERE0n £ SHCUrE A0 CommENce QuSIing paSezaniry SmploymEnt A maximum ofhree sadtansl
sucessiv years may be granted under the ollowing condicions:

15t axtansion — for any reason, f equeted prir o the one-year deadine.

20 exension - for a documentad academic, personalor professional rcumstance dsrupting senice rogress

31d exension —for a documented medical disabilty temporariy prevencing employment

it may onlybe earmed for seice occurring aferthesgnature dateof the FF rogram Agre

- A maximum o 0.5 yearof senia cedit may e sames per scademic erm
- Amsximum of 1.0 year of sanie redic may s armed e scadamic ezt
- Amasimum of 1.0 year of sevie cedic may be accrued pror t degree abcainment.
- Submictedservice s credted in accordance with the gudelings in efec at the time ofsubmision.

- ser

‘Selecting " Accept”below certifie that | have read the current FFF Service Credit Guidelines and understand tha they are subject to change.

incene © 1oecine O

‘Appiican Signature oate
el smn 012021

Click "Save" in the upper right-hand corer ta save your response. Ifyour respanse has not resulted in any error warnings, select Fellowship Agreement”inthe
column on the left undemeath Phase 3 to proceed to the nex: section.
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Provided By: MILEO KCP Initiative
Provided To: KCPtestEMUT

Application/Contract 12/1/2019 12:00:00 AM - 12/1/2021 12:00:00 AM
Availal

Due Date:

Description

This document is for applicants that do not already have a Future Faculty Fellowship or for previous recipients of a Masters or
Specialist FFF Award that have completed their degree requirement and are eligible to apply for a Doctoral FFF Award. If you are
applying for an expansion to a current FFF award, click Decline. Then access the Expansion Award Application under Initiate Related
Document.

Agreement Language:
1 understand that completion and submission of this application does not guarantee that | will be selected to receive a Future Faculty
Fellowship.
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