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Responsible Conduct of Research:
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Research Committee Approval

OFFICE OF GRADUATE EDUCATION AND RESEARCH
NORTHERN MICHIGAN 1401 Presque lsle Avenue
855-5301

ette, M
UNIVERSITY Marquette, Ml 498!
Memorandum

TO: Awesome Student who is definitely going to write an awesome thesis

Department of Amazingness

Super Supportive Thesis Advisor who is involved in overseeing this research
Department of Amazingness

October 12, 2045

O Most Cireat and Powerful Dean ~ /
Dean of Graduate Education and Rtscah:h
\

SUBJECT: IRB Proposal HS45-8924
IRB Approval Date: 10/12/2045
Proposed Project Dates: 10/13/2045 — 8/15/2045
“Analysis of Thesis Procrastination and Motivation”

Your proposal “Analysis of Thesis Procrastination and Mativation” has been approved by the

NMU Institutional Review Board. Include your proposal number (11545-8924) on all rescarch
materials and on any correspondence regarding this project.

. If a subject suffers an injury during research, or if there is an incident of non-compliance with
IRB policies and procedures, you must take immediate action to assist the subject and notify the
IRB chair (dereande@nmu.edu) and NMU’s IRB administrator (leckert@nmu.cdu) within 48
hours. Additionally, you must complete an Unanticipated Problem or Adverse Event Form for
Research Involving Human Subjects

Please remember that informed consent is a process beginning with a description of the project
and insurance of participant understanding. Informed consent must continue throughout the
project via a dialogue between the researcher and research participant.

If you find that modifications of investigators, methods. or procedures are necessary, you must
submit a Project Modification Form for Research Involying Human Subjects before collecting
data. Any changes o revisions to your approved rescarch plan must be approved by the IRB
prior to implementation.

All forms can be found at the NMU Grants and Research web
http://www.nmu.edu/grantsandresearch/node/ 102




Copyright and Fair Use in Your Thesis



The whole thesis must be written by you, in your own words, including the results and the proofs that were
actually due to the collaborator. Moreover, you must perfectly understand, and be able to explain, and
defend, all the results, as part of your project.

If you are working collaboratively, talk to your thesis advisor about acquisition, management, sharing and
ownership of data

Be familiar with peer review, publication practices, and responsible authorship
You must secure permission from the collaborative researcher(s) to include joint data/results

You must list collaborations and permissions in the “Acknowledgments” page in your thesis. You can also
embed additional details in the appropriate section of your thesis.

o Note: the optional “Dedication” section is for personal acknowledgements.

If you receive funding for any part of your research, the funder should be mentioned on the
acknowledgements page. This includes any funding through NMU.



Literature Review Tips and Tricks

WHAT A LITERATURE REVIEW IS...
Surveys scholarly sources relevant to a particular issue, area of research, or theory
Provides a description, summary, and critical evaluation of each work
Offers an overview of significant literature published on a topic .
Gives future research context by telling the story of work done so far

ORCANIZATION QUESTIONS:

1) is my literature review organized chronologically or by topic? Am | clear about which
approach is being used in the review?

2) Do | use headings or paragraph breaks to show distinctions in the groups of studies under
consideration?

3) Do | explain why certain groups of studies (or individual studies) are being reviewed by
drawing a clear connection to my topic?

4) Do | make clear which of the studies described are most important?

5) Do | cover all important areas of research related to his or her topic?

6) Do | use transitions and summaries to move from one study or set of studies to the next?

7) By the end of the literature review, have | made clear why my research is necessary?

REVISION QUESTIONS:

1) Do | mentions flaws, gaps, or shortcomings of specific studies or groups of studies?

2) Do | point out areas that have not yet been researched or have not yet been researched
sufficiently?

3) Do | show a change over time or recent developments that makes my research relevant?

4) Do | discuss research methods used to study this topic and/or related topics?

5) Do | clearly state why his or her research is necessary?z

IMPORTANT:
For clarity, make sure to outline and reverse outline your review.
The main purpose of your literature review is to show why your research question is
significant.
Find the major works that are applicable to your research question. Use these works to
find related works.
Once you have your major works, identify the relationships they share—use these
relationships to begin your outline.
Write as you go! Do not wait for a completed outline or all of your research literature.
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Thesis Format

SAMPLE TITLE PAGE

VARIOUS METHODS AND PROCEDURES FOR IMPALING VAMPIRES

By

Abraham Van Helsing, IV

THESIS
Submitted to
Northern Michigan University
In partial fulfillment of the requirements
For the degree of
MASTER OF SCIENCE
Office of Graduate Education and Research

May 2018
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Common Thesis Troubles



inal Signatures

SAMPLE SIGNATURE APPROVAL FORM
SIGNATURE APPROVAL FORM

VARIOUS METHODS AND PROCEDURES FOR IMPALING VAMPIRES

This thesis by Abraham Van Helsing. IV i1s recommended for approval by the student’s Thesis
Committee and Department Head in the Department of Scary Biomechanics and by the Dean of
Graduate Education and Research.

Committee Chair: Dr. Henry Jekyll

First Reader: Dr. Edward Hyde

Second Reader (if required): Dr. Who

Department Head: Dr. Seuss

Dr. Lisa Eckert
Dean of Graduate Education and Research




The Worst Part: Page Numbers

Table 1. Sequence and Pagination.

Required (R ), May be
Sequence Pages to be Counted Necessary (MN), List in Table of Contents
Optional (0)*
Title Page No R No
Signature Approval No R No
Preliminary Pages: Begin with Roman numerals starting at (j).
Abstract Yes R No
No
No
No
No
No

Copyright Page Yes R
Dedication Page Yes 0
Acknowledgments Page Yes 0
Preface Yes 0
Table of Contents Yes R
List of Tables Yes MN
List of Figures Yes MN
MN

List of Symbols &
Abbreviation

Main Text: Arabic number starting at (1).
Introduction Yes
Body of Thesis Yes

Summary and
Conclusions

Yes

Yes

Reference Pages: Continue Arabic numbers.
References Yes MN Yes
Appendices Yes MN Yes

*R=Required of all theses; MN=May be Necessary, i.e., some elements, such as the List of Symbols &
Abbreviations, may be necessary for some theses but not for others; consult the thesis advisor; O=Optional, i.e., the
student, working with the thesis director, can choose whether to include these elements.
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The Thesis Approval Process



The Commons

& nmu.edu/graduatestudies/forms-graduate-students

me |MyNMU [ GRAD [ Grants [ logins ] Janelle Research [ Cayuse & GoogleDrve N Directory N NMUBamner [] Ofice @ NMUEduCet™ M Gmail @ CurentStudentini.. N Technology Suppor.. N IT Services

GRADUATE STUDIES AND RESEARCH ACADEMICS CURRENT STUDENTS PROSPECTIVE STUDENTS ABOUT

General Student Forms Please submit your completed forms tz_) gr.aduate@nmwedu so
that we can process them for electronic signatures.

Graduate Assistantship Application

Registration for Research/Practicum Credits .

Course Substitution Form TheS|s Forms

Course Waiver Form « Thesis Proposal Form

Directed Study Form « Thesis Proposal Form with Registration Option

Request for Change of Curriculum « Registration for Thesis Credits

Transfer Credit Form « Thesis Signature Approval (Please edit this document to include
Student-Arranged Work Experience Form your thesis title, adviser, and readers. Be consistent with the
Request for Change in Bulletin Year appearance of your thesis title and use full names and correct titles
Request for Approval to Register for Graduate Course by Senior for your adviser/readers. Please be sure to remove "(Title of
Undergraduate Student Thesis)" and blanks
Special Funding Request Form information.
Michigan Intercollegiate Graduate Studies (MIGS) - Guest Student
Program Application

in the paragraph text when you fillin your

International Student Forms

o Certification of Finances

« Template Letter for Financial Sponsor



https://commons.nmu.edu/theses/guidelines.html

Thesis embargo option

@ Access Type

Please select whether you'd like your work to be open to anyone on the internet or
restricted to the NMU campus. If you select Open Access you will have an additional
option to choose an embargo, which will restrict access for up to five years. For reasons
why you may wish to restrict access please consuit NMU's policy.

Access Type:
@ Embargo Period
Only select if you have chosen Open Access above and wish a temporary restriction.
Embargo Expiration

No Embargo Required

5 Years stricting Access

Please use the following text box to provide justification for restricting access to your
thesis, either through an on-campus restriction or embargo. The Dean of Graduate
Studies and Research has final say on whether a thesis will receive a restriction and will
use your argument in making this decision.




Thesis Submission Due Dates


https://www.nmu.edu/graduatestudies/thesis

e All thesis documents and forms in this presentation can be found at:
https://nmu.edu/graduatestudies/thesis

e If you need help, contact me at scarson@nmu.edu or
graduate@nmu.edu or 906-227-2300
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