Electronic Personnel Action Forms (EPAF)
Default Routing Queue Setup
Setting up default routing queues for all of the EPAF Approval Categories will save time by automatically populating each time you create an EPAF.
1. Click on the EPAF tile on your mynmu.
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2. Select EPAF Originator Summary
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3. Select Default Routing Queue
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4. Select the EPAF approval Category from the dropdown box and click “Go” to populate the approval queue levels.
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5. [bookmark: _GoBack]Fill in the approval level, user name and required action and then save changes. Repeat steps for other EPAF approval categories for which you want to setup default routing queues.
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EPAF Originator summary

Displays only those EPAF transactions that you have
originated
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EPAF Originator Summary

current History

@ select the link under Name to access details of the transaction, or select the link under Transaction to update the transaction

Transactions

New EPAF - DEfaUIfROUGINgIQUELE] - Transaction Search - Superuser or Filter Transactions
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EPAF Default Routing Queue

@ selectan Approval Category and Go. Once the page refreshes, select the Approval Level, User ID and action.

Approval Category

Student Academic Year Hire 6+ credits (4+ Grad) 2XXXXX, STANEW.
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