Earned Sick Time Act

NMU'’s ESTA Guide

What is ESTA?

Earned Sick Time Act (ESTA) provides wages to
employees when they are unable to perform their
scheduled work responsibilities due to illness or for
ESTA-covered absences within a benefit year.

NMU's benefit year runs concurrent with the fiscal
year, which is July 1 through June 30.

The Earned Sick Time Act is applicable to all NMU
employees. Represented employees have leaves
that meet the eligibility criteria. Any modifications
or clarifications in contract language will be
addressed during contract negotiations occurring
after the ESTA effective date of February 21, 2025.
Non-represented regularly employed employee
leaves also meet the requirements which are
outlined in the employee handbook which can be
found on the NMU Policies webpage:
www.nmu.edu/policies.

All other employee groups are eligible for ESTA
Leave as outlined below.

Who is eligible for ESTA Leave?

e Undergraduate student employees

e Graduate student employees

e Temporary and casual labor employees

e Adjunct faculty physically located in
Michigan

How is ESTA Leave earned?

e ESTA Leave accrual begins on February 16,
2025, or upon commencement of the
employee's employment, whichever is later.

e Covered employees accrue one hour of paid
ESTA Leave for every 30 hours worked.

How is ESTA Leave used?

e ESTA Leave can be taken, and will be
charged, in increments of tenths (10ths) of
an hour.

e Employees are not entitled to use more
than 72 hours per benefit year.

e Reasons for ESTA Leave are detailed on the
second page.

e [f the leave is foreseeable an employee shall
provide advance notice of the intention to
use the leave; however, if the need leave is
not foreseeable an employee shall give
notice as soon as practicable.

How is ESTA Leave requested?

Adjuncts and TAs will continue to follow their
internal departmental leave process. Other eligible
employees can access their ESTA Leave balances
and submit requests through MyNMU, by entering
the ESTA Leave Request tile.

What are my requirements as a supervisor to
process ESTA Leave requests?

Processing an ESTA Leave request has two steps:

1) As a supervisor you will receive an email
when a request is made. Supervisors will
submit approval/rejections based on
sufficient ESTA Leave availability and
eligibility through the ESTA Leave site.

2) If approved, absence time must be entered
into UltraTime for payment processing.

Complete FAQs and directions on how to
request and process requests can be found
on the NMU ESTA webpage:
www.nmu.edu/earned-sick-leave




Reasons for ESTA Leave Usage

e Employee or employee’s family member:
o mental or physical illness, injury, or health condition
o medical diagnosis, care, or treatment of the employee’s mental or physical illness, injury, or
health condition
o preventative medical care for the employee
e If an employee or the employee’s family member is a victim of domestic violence or sexual assault:
o for medical care or psychological or other counseling for physical or psychological injury or
disability
to obtain services from a victim services organization
to relocate due to domestic violence or sexual assault
to obtain legal services
to participate in any civil or criminal proceedings related to or resulting from the domestic
violence or sexual assault
e For meetings at a child’s school or place of care related to the child’s health or disability, or the effects
of domestic violence or sexual assault on the child
e For an employee’s need to care for a child whose school or place of care has been closed by order of a
public official due to a public health emergency; or when it has been determined by the health
authorities having jurisdiction or by a health care provider that the employee’s or employee’s family
member’s presence in the community would jeopardize the health of others because of the
employee’s or family member’s exposure to a communicable disease

Definition of Family Member

e Biological, adopted or foster child, stepchild or legal ward, or a child to whom the employee stands in
loco parentis

e Biological parent, foster parent, stepparent, adoptive parent, or legal guardian of an employee or an
employee’s spouse or domestic partner or a person who stood in loco parentis when the employee
was a minor child. Grandparent

e Grandchild

e Biological, foster, and adopted sibling

e Any other individual related by blood or affinity whose close association with the employee is the
equivalent of a family relationship
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Retaliation is prohibited.

An employer may not retaliate or take

negative action against an employee
utilizing their rights under ESTA.
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