Process for finding courses for completing a semester schedule.

1) Log into MyNMU with your user ID and password. Then click on “Student Services.”

2) From the “Student Services” tab, Select “Registration - search for courses”

3) Under “Search by Term” select the semester you would like classes for a schedule. Then
click submit.

In the “Search for Classes” page, highlight a subject and click on course search.

You will then find the course you are interested in taking, select the “View Sections” option for
that particular course.

For example, below are the options after clicking on “View Sections” of CIS-110 Principles of
CIS you will get the following:

You will select courses using the CRN heading (ex.-80797). That particular choice meets
Tuesday and Thursday (TR) under the Days column. That class meets from 8 – 9:40 a.m. under

the Time column. The Act and Rem columns note actual number of seats available and number
of seats remaining. Under the Select heading there is a SR and a C. The C means that particular
class option is closed. SR means students can still register.
So when you compiling a schedule for the fall, you will want to keep track of days and the time
a class meets as to not have conflicts in your course schedule.
The credit column lets you know how many credits the class is worth. You will need between
12-18 credits for a completed course schedule.
So when providing me with the courses you want, you will be providing the following
(example): Principles of CIS CIS-110 80797

One other concern may be whether you have the required prerequisites to be eligible to take a
desired course. Prerequisites mean you have taken the needed preparatory classes to advance
to the class you want to take. On your MyNMU page, select “Undergraduate Bulletin” located
on right side of page.

Next select “Course Descriptions” listed along the lower left side.

Once you have selected “Course Descriptions,” click on the “search for courses” option.

You will then have the ability to select what subject area of courses you want to search and
review.

An example would be for Department would be English, and/or Prefix select EN and then
submit search at bottom. You don’t have to complete every box before clicking search.

Here is another sample further down in the search.

Please note Prerequisite, which may require certain previous courses be completed before
being allowed to take a class. Sometimes this can be waived by the instructor in the specific
class seeking to be admitted in.
Here is a key to the course listing.

Hopefully this will make your selection process clearer and easier to complete.

