Use the Zoom Meeting Activity
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1. Log into Educat and Dashboard © CITE1235D

enter the class in which
you wish to have the CITE 123 Stacey's Course - CITE123SD
Zoom meeting. Use the
button in the upper right
corner to Tum Editing L‘f frreneemens
On. B

Your progress ()

Instructor Biography
=) syliabus
@ Course Evaluation

&/ LockDown Browser Test Quiz- Requires Respondus LockDown Browser

2. Scroll to the section you
Want the llnk to dlsplay Dashboard © CITE1235D

within and click Addan ¢ 123 stacey's Course - CITE1235D
activity or resource
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from the list. Then click ACTIVITIES Joom = 2 vides and web conferencing
Add. ol Assicnment platform that gives authorized users the
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&. Artendance participants.
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First time Zoom users will

be prompted to enable your
. ‘ account through the link - CITE 123 Stacey's Course - CITE123SD

. ‘ https://nmu.zoom.us/ . .
¥ Zoom for the first our Zoom account by logging in to https://nmu.zoom.us/ 6
Once you have activated '

your account return to this

screen and Continue

Dashboard @ CITE1235D

4. After completing the © Adding a new Zoom meeting®
activation step (and from b Expanda

that point forward), you  ~ General
will be directed to the - |

Zoom meeting settings.
Type in the Topic, this is
the text the students will
see to click on. You can
add a description and
decide if it displays on
the course page (you
may want to include
instructions or details

here) . Display description on course page ()

Description

iii
i
A
&
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) v | B | [ "M

5. Choose desired settings:
When: Enter start time When 15 v October v 2016 v 10 v 25 v
and date for the meeting
Duration: Enter the Duration 1 hours ¥
length of the meeting
Webinar: This allow Webinar @
for large groups (1000+)
and requires a paid

Password Unmask

account Hostvideo @ On  Off
Password: You can

require a password for
the meeting

Host Video and
Participants Video: Meeting option (2 Enable join before host
Select if and who is

allowed video

Audio Options: Choose

Both

Meeting Option:

Decide if you need to be

in the meeting and/or if

you need to be there first

Participants video @ On  Off

Audio options Telephony only < Voip only ® Both
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If you wish to grade the
meeting (maybe as
group participation), you
can choose the
appropriate Grade
settings.

Common module
settings will allow you
to set up groups if
desired.

Use Restrict Access to
add restriction criteria.

After making your
choices, click Save and
Return to Course.

" Grade

~ Common module settings

Visible Show v

ID number ()
Group mode (Z)  No groups v
Grouping () None v

Add group/grouping access restriction

" Restrict access

Save and return fo course

Save and display

Cancel

The topic of your
meeting now displays as
the link you and the
students will click on to
enter the meeting.

CITE 123 Stacey's Course - CITE123SD

=l

lﬂ_l Announcements

= Instructor Biography
= Syllabus

@ Course Evaluation

« LockDown Browser Test Quiz- Requires Respondus LockDown Browser

I Q Virtual Office Hours I

After clicking on the
link, you will see the
details of the meeting (as
selected in the settings).

When you are ready to
meet with your students,
click Start Meeting

NMU Center for Teaching and Learning

Virtual Office Hours

Start Meeting

Sessions
Start Time Friday, 12 February 2016, 11:15 AM
Duration 1 hour
Password Protected No
Join link https://nmu.zoom.us/j/121427884
Join meeting before host No
Start video when host joins Yes
Start video when participant joins Yes
Audio options both
Status In progress
All meetings
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You will be prompted to
Launch Application.
Click the launch button.

@ Launch Zoom - Zoom

- [ W C https:)//nmu.zoom.us/s/1214278847status=success

1% Apps @ Google Calendar » | I Other bookmarks

External Protocol Request

Zoom

Google Chrome needs to launch an extemal application to handle Support
zoommig: links. The link requested is zoommtgs//nmu.zoom.us/start?
browser=chrome&action=startconfno=1214278848mev=0.92.11227.002
98&zc=0&stype=100&sid=4mvIZQtWReKRezY.. TEFpNIo2UIBPSXpANDNm
NzEyMJEONJMOMDNINGUON]EXZIZIOTFN2QTMTASZTAZM2M IMWEOMmE

yNzUyN2UTNjkwY2¥ 1 YWIMXOGFINgA&Uname=Stacey%20DeLoose.

If that doesn’t work, use
the links to download &
run Zoom or get Help.

| The following application will be launched if you accept this request:
Zoom Mestings
If you did not initiate this request, it may represent an attempted attack on

your system. Unless you took an explicit action to initiate this request, you
should press Do Nothing.

Remember my choice for all links of this type.

Launch Application Do Nothing

Launch Application ||l Do Nothing
wnload & run Zoom. @

If nothing prompts from browser, ¢

10. A new window with the
meeting will appear and
request how you want to
join the audio
conference — choose
Join Audio by
Computer.

You can Test
Computer Audio if
desired.

You can select to
Automatically join
audio by computer
as well.

o How do you want to join the audio conference?

Join by Computer

Already joined by telephone? Press #14# on your phone.

Join by Phone

Test Computer Audic

Automatically join audio by computer when joining a meeting

11. You are then in the
virtual meeting. Video
and audio will function
as selected. Ifit is not
you can use the Mute
and Stop Video buttons
and menus to adjust
settings as needed.

You can Enter Full
Screen with the button
in the upper right corner,
if you wish.

NMU Center for Teaching and Learning
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12. The menu bar at the
bottom of the Zoom
window allows for
additional options;
Audio and Video are on
the left.

~ Lo

Stop Video Invite

P Uy @

Manage Participants Share Screen Chat

@ as

Record Breakout Rooms

speaker or someone who
didn’t have access to
EduCat. A new window

13. The middle of the. bar N 9 @
allOWS yOu tO Invlte Stop Video Invite Manage Participants Share Screen Chat
people to join the 1
meeting. For example, ‘ﬂ xl.
if you had a guest Invite Manage Participants

@ ]

Record Breakout Rooms

will pop up that will

Invite by IM

allow you to use a
limited choice of email
services or to Copy URL
(or Copy Invitation) to
send an invitation.

You can also Invite by
IM if the user is a
NMU registered Zoom
user.

Default Email Gmail

Copy URL Copy Invitation

Choose your email service to send invitation

Yahoo Mail

14. Manage Participants
allows you to manipulate
setting for each user
including Mute, Video,
Chat, Making the
Presenter, and Remove
the user.

°Mar
1!.1

Manage Participants

P

The number next to the Invite
participants icon
indicates the number of
people attending the

meeting.

Mute All Unmute All

@ Stacey Deloose (host, me, participant ID : 23)

8 wi
D C

Lock Screen Share

More »
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15. The Screen Share option
allow you (or students)
to broadcast particular
windows/applications
running on the computer
or to share a Whiteboard
or iPhone/iPad.

While sharing, meeting
members can annotate
the screen. Students can
make use of drawing
tools (erasers, colors,
etc.).

Students can even
request/share Remote
Control. This gives
them to ability to interact
and take control of the
mouse and keyboard of
another meeting
member’s computer.

e

NSPS-Content-Outline.gif (615...

& A ® e

Stop Video Invite Manage Participants Share Screen Chat Record  Breakout Rooms

Desktop 1 Desktop 2 Whiteboard iPhone/iPad

Share computer sound Optimize for full screen video clip

[e=)]

Share screen menu (at the top of the screen)

Wi K 1l yd 0.

Start Video Manage Participants New Share Pause Share Annotate Remote Control

Annotation tools menu (appears after choosing Annotate)

'S ¢ ot [}

Draw Spotlight Eraser Color Undo Redo Clear

16. The Chat button allows
you to send text
messages.

You can a send message to
Everyone - where all
participants see it.

Or you can send a message
privately to one specific user
by clicking on his or her
name (as shown).

Share Screen

1 [ |}
~ Xa 5 N ® e E8
Stop Video Invite Manage Participants Share Screen Chat Record Breakout Rooms
Zoom Group Chat = B
From Me to Mar: (Privately) 03:38 PM

Hi Marissa, thank you for meeting today

From Me to Everyone: 03:38 PM
Welcome Class

Send to: Mar (Privately) Save Chat
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17. The Record button starts
the recording. A folder
is created on your
computer in
Documents—> Zoom
—> Named by date
(unless you change these
defaults in the settings).
The folder contains the
audio files and an mp4
video file.

§ &

£.1

Manage Participants Share Screen

®

Record

Stop Video Invite

Chat

®

Record

3reakout Rooms

AN AL

Music Tools

2016-02-12 15.43.46 Virtual Office Hours 121427884

© = -t

Share View Play

* [ MName ’ # Title

. Favorites
B Desktop

=1 Recent places

audio_only.mda
|| playback.m3u

4 Downloads zoom_D.mpd

f& OneDrive
. Documents

. Pictures

w& Homegroup

1% This PC
i Desktop

3 items

. v ThisPC » Documents » Zoom » 2016-02-12 15.43.46 Virtual Office Hours 121427884

Contributing artists

v &

Album

18. Breakout Rooms let
you either automatically
or manually break a
meeting into individual
or group meetings. You
are able to choose the
number of rooms the
participants are moved
to. You have control of
opening and closing the
rooms and can broadcast
a chat message to all
room participants to
allow them to wrap
things up and return to
the main meeting.

.

2.1

Stop Video Invite Manage Participants Share Screen

Chat

) Create Breakout Rooms

Assign 1 participantsinto 1 - Rooms:

*  Automatically Manually

1 participants per room

®

Record

Breakout Rooms

) Breakout Rooms - Not Started

~ Breakout Room 1

Kathryn
Nolan

Ashley

Recreate ~

Add a Room

Open All Rooms

19. The last button allows
you to End Meeting.
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Invite

2.1

Stop Video Manage Participants Share Screen

®

Record

Breakout Rooms
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